
Audit Findings Overview 

Date: [Insert Date] 

To: [Management/Relevant Department] 

From: [Your Name/Your Department] 

Subject: Overview of Audit Findings 

1. Introduction 

This document provides an overview of the findings from the recent audit conducted on [specify 

area/process] from [start date] to [end date]. 

2. Summary of Findings 

• Finding 1: [Brief description of finding 1] 

• Finding 2: [Brief description of finding 2] 

• Finding 3: [Brief description of finding 3] 

3. Recommendations 

• Recommendation 1: [Brief description of recommendation 1] 

• Recommendation 2: [Brief description of recommendation 2] 

• Recommendation 3: [Brief description of recommendation 3] 

4. Conclusion 

We encourage management to review these findings and recommendations to ensure continuous 

improvement and compliance with organizational policies. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 


