
Letter of Demand Surge Resource Allocation 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company/Organization: [Recipient's Company/Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally request the allocation of additional resources in response to the recent 

surge in demand for [specific product/service]. Due to [reason for demand surge], we have 

experienced a significant increase in workload that necessitates immediate action. 

To effectively meet the heightened demand and maintain our service standards, we require the 

following resources: 

• [Resource 1] 

• [Resource 2] 

• [Resource 3] 

The timely allocation of these resources will enable us to [mention expected outcome or benefit]. 

We appreciate your attention to this matter and look forward to your prompt response. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


