
Transit Capacity Forecast 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Transit Capacity Forecast for [Project/Area Name] 

Dear [Recipient Name], 

I am writing to provide you with the transit capacity forecast for the upcoming period concerning 

[specific project or area]. This forecast is essential for planning and ensuring that our transit 

systems can accommodate future demand. 

Forecast Overview 

Based on our analysis, we anticipate the following capacity issues and opportunities: 

• Current capacity utilization: [Insert Percentage] 

• Projected demand increase: [Insert Percentage] 

• Recommended capacity enhancements: [Insert Recommendations] 

Data Summary 

Attached are the detailed data sets and graphical representations that support our findings. Key 

points include: 

1. Historical ridership trends. 

2. Projected demographic changes in the area. 

3. Infrastructure changes and their anticipated impacts. 

Please review the attached documents at your convenience. I am available for a meeting to 

discuss this forecast further and address any questions you may have. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


