
Delivery Load Projection Letter 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are pleased to present our delivery load projection for the upcoming month. Based on our 

analysis and current orders, we anticipate a delivery capacity requirement as follows: 

Date Projected Load (Units) Notes 

[Insert Date 1] [Insert Units] [Insert Notes] 

[Insert Date 2] [Insert Units] [Insert Notes] 

[Insert Date 3] [Insert Units] [Insert Notes] 

We expect to meet our delivery commitments efficiently with the planned resources. Please feel 

free to reach out if you have any questions or require further information. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


