
Driver Performance Review Invitation 

Dear [Driver's Name], 

We hope this message finds you well. We are writing to invite you to participate in your 

upcoming performance review scheduled for [Date] at [Time]. The meeting will take place at 

[Location/Platform]. 

The performance review is an opportunity for us to discuss your achievements, challenges, and 

goals moving forward. We value your contributions to our team and look forward to your 

insights during this meeting. 

Please confirm your availability for the scheduled date and time. If you have any questions or 

would like to discuss any specific topics, feel free to reach out. 

Thank you for your dedication and hard work. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


