
Temporary Service Suspension Notice 

Date: [Insert Date] 

To: All Staff 

From: [Your Company's Name] 

Dear Team, 

We would like to inform you that there will be a temporary suspension of services from [Start 

Date] to [End Date]. This decision has been made to facilitate comprehensive staff training and 

to enhance our service delivery. 

During this period, all operations will be paused, and we encourage everyone to participate 

actively in the training sessions planned. 

We appreciate your understanding and commitment to improving our services. Please feel free to 

reach out to your supervisors if you have any questions or concerns. 

Thank you for your cooperation. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company's Name] 


