
Asset Transition Notification 

Dear [Recipient's Name], 

We are writing to inform you about an upcoming transition of assets that will take effect on 

[Effective Date]. This notification serves to provide you with the pertinent details regarding the 

transition. 

Transition Details: 

• Asset Description: [Description of the asset] 

• Current Holder: [Current Holder's Name] 

• New Holder: [New Holder's Name] 

• Transition Date: [Date of Transition] 

Please ensure that all records are updated accordingly and that any necessary steps are taken to 

facilitate this transition. Should you have any questions or require further information, do not 

hesitate to reach out to us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


