
Asset Transfer Confirmation 

Date: [Insert Date] 

From: [Transferor's Name] 

Address: [Transferor's Address] 

Email: [Transferor's Email] 

To: [Transferee's Name] 

Address: [Transferee's Address] 

Email: [Transferee's Email] 

Dear [Transferee's Name], 

This letter serves as confirmation of the transfer of the following assets: 

• Asset Description: [Description of Asset] 

• Asset ID: [Asset Identification Number] 

• Transfer Date: [Date of Transfer] 

• Value: [Asset Value] 

The undersigned confirm that the above-mentioned asset has been transferred from [Transferor's 

Name] to [Transferee's Name] as of the date stated above. 

Please sign below to acknowledge receipt of the asset: 

___________________________ 

[Transferee's Name] 

Signature 

Thank you for your cooperation. 

Sincerely, 

[Transferor's Name] 

[Transferor's Position] 

[Company Name] 


