
Hazardous Materials Transport Emergency 

Response Plan 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Your Name/Your Organization] 

Subject: Emergency Response Plan for Hazardous Materials 

Transport 

Dear [Recipient's Name], 

This letter serves to inform you of our Emergency Response Plan concerning the transport of 

hazardous materials. It outlines the procedures to be followed in the event of an incident 

involving hazardous materials. 

1. Overview of Hazardous Materials 

List of hazardous materials being transported: 

• [Material 1] 

• [Material 2] 

• [Material 3] 

2. Emergency Contact Information 

In case of an emergency, please contact: 

• Emergency Response Coordinator: [Name] - [Phone Number] 

• Local Fire Department: [Phone Number] 

• Poison Control Center: [Phone Number] 

3. Emergency Procedures 

1. Assess the situation and ensure personal safety. 

2. Secure the area and prevent unauthorized access. 

3. Notify emergency services immediately. 

4. Provide details of the incident, including material involved. 

5. Follow instructions from emergency responders. 

4. Training and Drills 



Regular training and emergency response drills will be conducted to ensure preparedness. The 

next drill is scheduled for [Insert Date]. 

5. Review and Updates 

This Emergency Response Plan will be reviewed annually, or as needed, to incorporate any 

changes in procedures or regulations. 

Thank you for your attention to this important matter. Please feel free to contact me if you have 

any questions or need further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


