
Load Delivery Verification Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hereby confirm the delivery of the following retail shipments as per our agreement: 

Item Description Quantity Delivery Date Delivery Location 

[Item 1] [Quantity 1] [Delivery Date 1] [Location 1] 

[Item 2] [Quantity 2] [Delivery Date 2] [Location 2] 

Please verify the contents of the delivery and confirm receipt by signing below. 

Authorized Signature: ______________________ 

Name: [Name of the Receiver] 

Date: ______________________ 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


