
Cross-Border Shipment Notification 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Company Name] 

Subject: Notification of Cross-Border Shipment 

Dear [Stakeholder Name], 

We are pleased to inform you that a cross-border shipment is scheduled to take place on [insert 

shipment date]. The details of the shipment are as follows: 

• Shipment Reference Number: [Insert Reference Number] 

• Origin: [Insert Origin Location] 

• Destination: [Insert Destination Location] 

• Estimated Delivery Date: [Insert Estimated Delivery Date] 

• Contents Description: [Insert Description of Contents] 

• Carrier: [Insert Carrier Name] 

Please ensure that all necessary customs documentation is prepared and that arrangements are 

made for the receiving of the shipment upon arrival. 

If you have any questions or require further information, please do not hesitate to contact us at 

[Insert Contact Information]. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


