
Dear Professor [Last Name], 

I hope this message finds you well. I am writing to express my sincere apologies for the 

miscommunication regarding the recent assignments in [Course Name]. 

It was never my intention to cause any confusion, and I take full responsibility for not clarifying 

my doubts sooner. I value your time and effort, and I appreciate the guidance you provide to all 

of us. 

I understand the importance of keeping clear communication, especially regarding deadlines and 

expectations, and I assure you that I will make every effort to ensure this does not happen again 

in the future. 

Thank you for your understanding, and I look forward to continuing to learn under your 

instruction. 

Warm regards, 

[Your Full Name] 

[Your Student ID] 

[Your Contact Information] 


