
Transport Risk Assessment for [Event Name] 

Date: [Date] 

To Whom It May Concern, 

This letter serves to outline the transport risk assessment conducted for the upcoming [Event 

Name] scheduled on [Event Date]. The assessment aims to identify potential risks associated 

with the transportation arrangements and implement measures to mitigate them. 

Event Details 

• Event Name: [Event Name] 

• Date: [Event Date] 

• Location: [Event Location] 

Transport Arrangements 

• Type of Transport: [Bus/Carpool/Other] 

• Provider: [Transport Company Name] 

• Number of Attendees: [Estimated Number] 

Identified Risks 

• Traffic congestion during peak hours. 

• Potential for vehicle breakdowns. 

• Weather-related disruptions. 

Mitigation Strategies 

• Scheduling transport outside peak hours. 

• Ensuring all vehicles are well-maintained and insured. 

• Monitoring weather conditions and having contingency plans in place. 

We are committed to ensuring the safety and well-being of all participants during their transport 

to and from the event. We will continue to monitor and assess potential risks leading up to the 

event. 

If you have any questions or require additional information, please do not hesitate to contact us 

at [Contact Information]. 

Thank you for your attention to this important matter. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


