
Urgent Cargo Request 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request urgent cargo services for a 

shipment that requires immediate attention. 

Details of the Shipment: 

• Type of Cargo: [Insert Type] 

• Quantity: [Insert Quantity] 

• Pickup Location: [Insert Pickup Location] 

• Delivery Location: [Insert Delivery Location] 

• Preferred Pickup Date: [Insert Date] 

• Special Requirements: [Insert any special instructions] 

Given the urgency of this request, I would appreciate it if you could prioritize this shipment and 

confirm the arrangement at your earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


