
Safety Procedures for Transportation Staff 

Date: [Insert Date] 

Dear [Staff Name], 

Welcome to our team! As part of your onboarding process, it is crucial to familiarize yourself 

with our safety procedures related to transportation. Your safety and the safety of others is our 

top priority. 

1. Personal Protective Equipment (PPE) 

All staff must wear appropriate PPE, including safety vests, helmets, and gloves, while on duty. 

2. Vehicle Inspection 

Conduct a thorough inspection of your vehicle before starting any shift. Ensure all safety 

equipment is functional. 

3. Safe Driving Practices 

Always obey traffic laws, avoid distractions, and maintain a safe distance from other vehicles. 

4. Emergency Procedures 

Familiarize yourself with emergency protocols, including accident reporting and first aid 

procedures. 

We look forward to your contributions and ensuring a safe working environment. 

Sincerely, 

[Your Name] 

[Your Position] 


