
Load Capacity Documentation Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request documentation regarding the 

load capacity of [specify equipment or structure, e.g., "the newly installed crane at our facility"]. 

Understanding the load capacity is crucial for our operations and compliance with safety 

regulations. We would appreciate if you could provide us with the following information: 

• Load capacity specifications 

• Test results and certifications 

• Maintenance records 

• Any relevant safety guidelines 

Thank you for your attention to this matter. Please let me know if you require any further 

information or if there are specific forms I should complete to facilitate this request. 

I look forward to your prompt response. 

 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


