
Load Capacity Approval Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request approval for the load 

capacity of [specify the equipment, structure, or vehicle] used in [describe the intended use or 

project]. 

The specifications for the load capacity are as follows: 

• Maximum Load: [insert maximum load] 

• Type of Loading: [insert type of loading] 

• Duration of Load: [insert duration] 

• Additional Information: [insert any other relevant information] 

Considering the critical nature of this project, your timely approval is essential to ensure that we 

remain on schedule. Please find attached any supporting documents that may assist in your 

evaluation. 

I appreciate your attention to this matter and look forward to your prompt response. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


