
Vehicle Service Appointment Request 

Date: [Insert Date] 

To: [Service Center Name] 

Address: [Service Center Address] 

Dear [Service Manager's Name], 

I hope this message finds you well. I am writing to request an appointment for service on my 

vehicle. 

Vehicle Details: 

• Make: [Vehicle Make] 

• Model: [Vehicle Model] 

• Year: [Vehicle Year] 

• VIN: [Vehicle Identification Number] 

I would like to schedule the appointment for [insert preferred date and time], but I am flexible 

with other available slots as well. 

Please let me know your available times so I can adjust accordingly. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


