
Request for Involvement in Our Quality 

Enhancement Program 

Date: [Insert Date] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are reaching out to seek your involvement in our Quality Enhancement Program aimed at 

improving overall service quality and customer satisfaction within our organization. Your 

expertise and insights would be invaluable to our efforts. 

We believe that your participation would greatly enhance our program and enable us to achieve 

our goals more effectively. We would be delighted to discuss this further and explore ways you 

could contribute. 

Please let us know your availability for a meeting or call in the coming weeks. Thank you for 

considering our request for your involvement. 

We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization Name]  

[Your Contact Information] 


