Hardware Procurement Contract Negotiation

Date: [Insert Date]

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Company Address]
[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

To:

[Supplier's Name]

[Supplier's Job Title]
[Supplier's Company Name]
[Supplier's Company Address]

[City, State, Zip Code]

Subject: Hardware Procurement Contract Negotiation

Dear [Supplier's Name],

I hope this message finds you well. I am reaching out to initiate discussions regarding the
procurement of hardware for our upcoming project. We have reviewed your proposal dated
[Insert Date], and we appreciate the comprehensive details you've provided.

However, we would like to negotiate certain terms to ensure mutual benefit. Specifically, we are
interested in discussing the following points:

e Pricing and payment terms
e Delivery timelines
o Warranty and support services



o Bulk order discounts

We believe that with some adjustments, we can arrive at an agreement that serves both our

interests. Please let us know your availability for a meeting within the next week to discuss these
matters further.

Thank you for your attention to this matter. We look forward to your prompt response.
Best regards,

[Your Name]

[Your Job Title]

[Your Company Name]



