
Heartfelt Apology for Unfulfilled Agreement 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to sincerely apologize for my failure to fulfill 

our agreement regarding [specific details of the agreement]. I understand that this has caused 

inconvenience and disappointment, and for that, I am truly sorry. 

It was never my intention to let you down, and I take full responsibility for the oversight. I value 

our relationship and appreciate your trust in me. I am committed to making amends and ensuring 

that this does not happen again in the future. 

If possible, I would like to discuss ways we can resolve this matter together. Your understanding 

means a lot to me, and I am willing to put in the effort to regain your trust. 

Thank you for considering my apology. I look forward to hearing from you soon. 

Warm regards, 

[Your Name] 

[Your Contact Information] 


