
To: All Staff Members 

Subject: Civil Rights Policy Guidance 

Date: [Insert Date] 

Dear [Staff Member's Name], 

As part of our commitment to promoting a diverse, inclusive, and equitable workplace, this letter 

serves as a reminder of our civil rights policies and the importance of upholding these values in 

our daily operations. 

Our civil rights policy prohibits discrimination based on race, color, national origin, sex, 

disability, and age in all of our programs and activities. It is essential that all staff understand 

these guidelines and are proactive in fostering an environment that respects and celebrates 

diversity. 

Please take the time to review the attached civil rights policy document, which outlines your 

responsibilities and the resources available to you should you encounter any issues or have 

concerns regarding civil rights violations. 

We encourage you to engage in discussions about these policies and reach out to [Designated 

Contact Person] if you have any questions or need further clarification. 

Thank you for your commitment to ensuring a respectful and inclusive work environment. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


