
Introduction of Feedback Contact 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to introduce [Contact Person's Name], who will 

be serving as our single point of contact for all feedback and suggestions regarding 

[Project/Product/Service]. 

[Contact Person's Name] is committed to ensuring that your thoughts and ideas are heard and 

valued. Please feel free to reach out directly to [him/her/them] at [Contact Email] or [Contact 

Phone Number]. 

Your feedback is crucial for our ongoing improvement, and we appreciate your willingness to 

engage with us in this process. 

Thank you for your attention and collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


