Introduction of Compliance Contact

Dear [Recipient's Name],

| hope this message finds you well. I am writing to introduce [Contact's Name], who will serve
as the single point of contact for all compliance-related issues within our organization.

[Contact's Name] has extensive experience in compliance management and will be responsible
for addressing any inquiries or concerns you may have. You can reach [him/her/them] at
[Contact's Email] or [Contact's Phone Number].

We believe that having a dedicated contact will streamline our communication and enhance our
collaboration on compliance matters. Should you have any questions, please feel free to reach
out to [Contact's Name] directly.

Thank you for your attention, and we look forward to working together more closely.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



