Introduction of Your Designated Single Point
of Contact

Dear [Customer's Name],

We hope this message finds you well. As part of our commitment to providing you with
exceptional service, we are pleased to introduce [Contact Name] as your dedicated single point
of contact for all inquiries related to [specific services/products].

[Contact Name] has extensive experience in [relevant experience or skills] and is fully equipped
to assist you with your needs. You can reach them directly at:

o Email: [Contact Email]
e Phone: [Contact Phone Number]

By having a designated point of contact, we aim to streamline communication and ensure your
questions and concerns are addressed promptly and efficiently.

Thank you for your continued partnership. If you have any questions, please feel free to reach
out to [Contact Name] directly.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



