
Accessible Support Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Accessible Support 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request accessible support for [specific need 

or issue]. It is important for me to have the necessary accommodations to ensure effective 

communication and participation in [mention relevant context, e.g., a meeting, event, etc.]. 

Please find below the specific support needs: 

• [Support Need 1] 

• [Support Need 2] 

• [Support Need 3] 

Thank you for your attention to this matter. I appreciate your willingness to make necessary 

arrangements. Please feel free to reach out if further discussion is needed. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


