
Feedback Request 

Dear [Recipient's Name], 

I hope this message finds you well. We are constantly striving to improve our technical skills 

enhancement sessions, and your feedback would be invaluable to us. 

Please take a moment to share your thoughts about the recent session you attended on [Session 

Topic]. Specifically, we would appreciate your insights on the following: 

• Content Relevance 

• Instruction Quality 

• Practical Applications 

• Overall Experience 

Your feedback will help us to tailor our future sessions to better meet the needs of our team. 

Please reply by [Deadline Date]. 

Thank you for your time and input! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


