
Training Invitation 

Dear Team, 

We are excited to invite you to a training session on the upcoming upgrade of our Content 

Management System (CMS). 

Details of the Training: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location/Link to Virtual Meeting] 

• Duration: [Insert Duration] 

This training will cover: 

• Overview of New Features 

• Hands-on Demonstration 

• Q&A Session 

Please confirm your attendance by [Insert RSVP Date]. We look forward to your participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


