Endpoint Safety Procedure Adjustment
Notification

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Subject: Adjustment to Endpoint Safety Procedures
Dear [Recipient's Name],
We are writing to inform you of adjustments made to our endpoint safety procedures, effective
[Insert Effective Date]. These changes aim to enhance our current safety protocols in response to
recent evaluations and incidents.
Key Adjustments include:
e Increased monitoring of endpoint devices.
« Mandatory two-factor authentication for access.

e Regular updates of software and security patches.

We encourage all team members to review these changes and ensure compliance. Your
cooperation is crucial in maintaining a secure working environment.

If you have any questions or require further clarification, please do not hesitate to reach out.
Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Job Title]

[Your Contact Information]



