Letter of Procedure Modification

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Modification of Endpoint Monitoring Procedure
Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally propose a modification to our
existing endpoint monitoring procedures. After thorough analysis and consideration, it has
become apparent that a revision is essential in order to enhance our system's security and
efficiency.

Proposed Changes:

« Update of monitoring software to the latest version.

« Addition of new endpoint security protocols.

« Implementation of real-time alerts for suspicious activities.

e Regular training sessions for team members on new procedures.

These changes aim to better protect our data and resources while ensuring compliance with
industry standards. | recommend a meeting to discuss this proposal in further detail and outline
the next steps for implementation.

Thank you for considering this important modification. I look forward to your feedback.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



