
Invitation to Collaborate on Automation 

Procedure 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite you to collaborate on an important 

project focused on developing and automating our procedures related to [specific procedure or 

project name]. 

Your expertise in [specific area of expertise] would be invaluable to the success of this initiative. 

We believe that by working together, we can achieve greater efficiency and innovation. 

We are planning a kickoff meeting on [Date] at [Time], which will be held [location/online]. 

Please let me know your availability for this meeting. 

Looking forward to your positive response. Together, we can make substantial progress in 

enhancing our automation practices. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


