
Software Project Readiness Confirmation 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Confirmation of Software Project Readiness 

Dear [Recipient Name], 

We are pleased to inform you that the [Project Name] has reached a state of readiness for 

deployment. After thorough testing and validation, the following criteria have been successfully 

met: 

• All functional requirements have been implemented. 

• QA testing has been completed with a pass rate of [XX%]. 

• Documentation has been finalized and is available for review. 

• All critical bugs have been resolved. 

We are now ready to proceed with the deployment scheduled for [Insert Deployment Date]. 

Please confirm your availability for a final review meeting on [Insert Meeting Date]. 

Thank you for your collaboration and support throughout this project. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


