
Software Deployment Readiness Assessment 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Software Deployment Readiness Assessment for [Project Name] 

Dear [Recipient Name], 

As we approach the planned deployment of [Project Name], we have conducted a software 

deployment readiness assessment to ensure that all necessary conditions and requirements are 

met. Below are the key findings and readiness criteria: 

Readiness Criteria 

• Development and Testing: [Status] 

• Infrastructure: [Status] 

• Documentation: [Status] 

• User Training: [Status] 

• Support Plan: [Status] 

Findings 

[Insert detailed findings related to each readiness criterion] 

Conclusion 

Based on this assessment, we are [Ready/Not Ready] for deployment on [Deployment Date]. We 

recommend the following next steps: [List Next Steps] 

Thank you for your attention to this assessment. Please let me know if you have any questions or 

require further information. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 


