
Announcement: Upcoming IT Infrastructure 

Upgrades 

Date: [Insert Date] 

Dear [Team/Department Name], 

We are excited to announce that we will be upgrading our IT infrastructure starting on [start 

date]. This upgrade aims to enhance our network performance, increase security, and improve 

overall efficiency. 

The following upgrades will take place: 

• Update of hardware components including servers and routers 

• Implementation of new security protocols 

• Migration to cloud-based services 

• Improvement of network bandwidth 

We expect these upgrades to be completed by [end date]. During this time, you may experience 

some temporary interruptions in service. We appreciate your understanding and patience. 

If you have any questions or concerns, please feel free to reach out to the IT support team at 

[contact information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 


