
Desktop Support Consultation Appointment 

Dear [Name], 

We are pleased to inform you that your request for desktop support consultation has been 

received. We would like to schedule a meeting to discuss your needs and provide the necessary 

assistance. 

Please select a time from the available slots below: 

• [Date and Time Option 1] 

• [Date and Time Option 2] 

• [Date and Time Option 3] 

Once you have chosen a time, please confirm your appointment by replying to this email. If none 

of the above options work for you, feel free to suggest an alternative date and time. 

Thank you for your cooperation. We look forward to assisting you! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


