
Operational Effectiveness Assessment 

Comment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

Dear [Recipient's Name], 

Subject: Operational Effectiveness Assessment Comments 

Following the recent operational effectiveness assessment conducted on [Insert Date of 

Assessment], I would like to provide my comments and observations regarding the findings... 

1. Key Strengths: 

- [Insert strength 1] 

- [Insert strength 2] 

2. Areas for Improvement: 

- [Insert area for improvement 1] 

- [Insert area for improvement 2] 

3. Recommendations: 

- [Insert recommendation 1] 

- [Insert recommendation 2] 

Overall, the assessment highlights [Insert overall comment], and I believe taking the necessary 

actions on the identified areas will greatly enhance our operational effectiveness. 

Thank you for your attention to these comments. I look forward to discussing these findings in 

our upcoming meeting. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


