
Protected Data Sharing Procedures 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We are committed to safeguarding sensitive information and ensuring that any data sharing is 

conducted in compliance with applicable regulations. This letter outlines the procedures for 

sharing protected data between our organizations. 

Data Sharing Procedures 

1. Data Classification: All shared data must be classified according to its sensitivity level. 

2. Data Sharing Agreement: A formal agreement must be signed by both parties before 

data exchange. 

3. Data Encryption: All data must be encrypted in transit and at rest. 

4. Access Control: Only authorized personnel should have access to the shared data. 

5. Monitoring and Auditing: Regular audits will be conducted to ensure compliance with 

this procedure. 

Please confirm your agreement to these procedures by signing and returning the attached 

agreement. 

Thank you for your cooperation in protecting sensitive information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


