Request for Restoration of Important
Documents

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Company/Organization Address]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally request assistance with the
restoration of important documents that were lost due to accidental formatting of my storage
device. The lost documents are critical for [briefly explain the purpose or significance of the

documents].

The formatting occurred on [insert date of formatting], and unfortunately, I did not have a
backup of the files at that time. The specific documents that need restoration include:

e [Document Name 1]
o [Document Name 2]
e [Document Name 3]

| would greatly appreciate any guidance or support you can provide in recovering these files. If
necessary, | am willing to discuss this further or provide additional information.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Contact Information]

[Your Company/Organization Name]



