
Audit Log Review Recommendations 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recommendations Following Audit Log Review 

Dear [Recipient's Name], 

Following our recent audit log review conducted on [insert date of review], we have identified 

several areas for improvement to enhance the security and efficiency of our systems. Below are 

our recommendations: 

• Regular Review Schedule: Implement a standardized schedule for regular audit log 

reviews to ensure continuous monitoring. 

• Access Control Enhancements: Revise access permissions to limit log access to 

authorized personnel only. 

• Automated Alerts: Set up automated alerts for any suspicious activities detected in the 

logs. 

• Training Sessions: Conduct training sessions for staff on the importance of log 

management and security protocols. 

• Archiving Old Logs: Establish a protocol for the archiving and retention of old audit 

logs to ensure efficient storage management. 

We believe these recommendations will significantly bolster our audit trail integrity and overall 

organizational security. Please let us know your thoughts or if further discussion is required. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


