
Audit Log Review Observations 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name/Department] 

Subject: Audit Log Review Observations 

Introduction 

As part of our regular audit procedures, a review of the audit logs for the period [Insert Period] 

was conducted. Below are the key observations identified during this review. 

Observations 

1. Observation 1: [Description of observation] 

2. Observation 2: [Description of observation] 

3. Observation 3: [Description of observation] 

Recommendations 

Based on the observations, the following recommendations are proposed: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Conclusion 

We appreciate your attention to these observations and your commitment to maintaining robust 

audit practices. Please feel free to reach out for further discussions or clarifications. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


