Follow-up Actions from Audit Log Review

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Follow-up Actions Required from Recent Audit Log Review

Dear [Recipient Name],

Following our recent review of the audit logs dated [insert relevant date], we have identified

several key areas that require immediate follow-up actions to ensure compliance and enhance our
operational integrity.

Identified Issues:

e Issue 1: [Brief Description]
e Issue 2: [Brief Description]
e Issue 3: [Brief Description]

Recommended Actions:

1. Action 1: [Description of Action and Responsible Person]
2. Action 2: [Description of Action and Responsible Person]
3. Action 3: [Description of Action and Responsible Person]

We recommend that all actions be completed by [insert deadline]. Please confirm receipt of this
email and provide an update on the progress by the end of the week.

Thank you for your attention to this matter.
Best regards,
[Your Name]

[Your Position]
[Your Company]



