
Audit Log Review Discrepancies 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Audit Log Review Discrepancies Notification 

Dear [Recipient's Name], 

We are conducting our routine audit log review and have identified some discrepancies that 

require your attention. Below are the details of the discrepancies noted: 

• Date: [Insert Date] 

• User ID: [Insert User ID] 

• Action Taken: [Insert Action] 

• Description of Discrepancy: [Insert Description] 

We request that you review the above information and provide an explanation or any relevant 

documentation to clarify these discrepancies by [Insert Deadline]. Your prompt attention to this 

matter will help us maintain the integrity of our audit processes. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


