
File Recovery Protocol Outline 

Date: __________ 

To: [Recipient Name] 

From: [Your Name] 

Subject: File Recovery Protocol 

I. Introduction 

Overview of file recovery process and importance of data integrity. 

II. Scope 

Define the types of data and systems covered under this protocol. 

III. Identification of Data Loss 

Steps to identify and report data loss incidents. 

IV. Preliminary Assessment 

Describe the evaluation process for determining the extent of data loss. 

V. Recovery Steps 

• Step 1: [Description] 

• Step 2: [Description] 

• Step 3: [Description] 

VI. Communication Plan 

Outline communication strategies during the recovery process. 

VII. Documentation 

Importance of documenting each step taken during recovery. 

VIII. Review and Improvement 



Process for reviewing recovery outcomes and suggesting improvements. 

IX. Conclusion 

Summarize the protocol and its importance to the organization. 

Best Regards, 

[Your Name] 

[Your Position] 


