
Proactive Maintenance Notification 

Dear [Client Name], 

We hope this message finds you well. As part of our commitment to ensuring the optimal 

performance of your commercial equipment, we would like to remind you of the upcoming 

maintenance schedule for your [Equipment Name/ID]. 

Scheduled Maintenance Date: [Date] 

Time: [Time] 

Estimated Duration: [Duration] 

This proactive maintenance will help to: 

• Identify and address potential issues before they become critical. 

• Enhance the efficiency and longevity of your equipment. 

• Ensure compliance with safety standards. 

Please ensure that access to the equipment is available at the scheduled time. Should you have 

any questions or need to reschedule, feel free to reach out to us at [Contact Information]. 

Thank you for your attention to this matter. We appreciate your cooperation and look forward to 

continuing to serve you. 

Best regards, 

[Your Company Name] 

[Your Contact Information] 


