
Dear [Owner's Name], 

We hope this message finds you well. As part of our commitment to ensuring the longevity and 

reliability of your vehicle, we would like to provide you with proactive maintenance advice. 

Recommended Maintenance Checklist: 

• Regular oil changes every [X] miles. 

• Inspect and replace air filters as needed. 

• Check tire pressure and tread depth monthly. 

• Schedule brake inspections every [X] miles. 

• Flush and refill coolant every [X] miles. 

Additionally, we recommend keeping a maintenance log to track any services performed, in case 

of future reference. 

If you have any questions or would like to schedule a service appointment, please do not hesitate 

to contact us. 

Thank you for trusting us with your vehicle! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


