
Feedback Request for Recent Teleconference 

Dear [Recipient's Name], 

Thank you for participating in our recent teleconference held on [Date]. We appreciate your 

valuable time and input during the session. 

To help us improve future teleconferences, we would like to gather your feedback. Please take a 

moment to answer the following questions: 

• What did you find most beneficial about the session? 

• Were there any areas for improvement you would suggest? 

• How would you rate the overall experience? (1-5) 

Your insights are important to us and will greatly assist in enhancing our future communications. 

Please reply by [Deadline for Feedback]. Thank you once again for your cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


