
Storage Capacity Update 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Update on Storage Capacity 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to update you on the current storage capacity at 

our facility as of [Insert Date]. 

The total available storage capacity is now [Insert Total Capacity], with a current usage of [Insert 

Current Usage]. This provides us with a remaining capacity of [Insert Remaining Capacity]. 

We have seen an increase in storage due to [mention any relevant factors, e.g., new inventory, 

efficiency improvements, etc.], which has positively impacted our operations. 

Please let me know if you have any questions or require further information. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


