
Letter of Project Completion 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Company Name] 

[Client's Address] 

[City, State, Zip] 

Dear [Client's Name], 

We are pleased to inform you that the system integration project for [Project Name] has been 

completed successfully as of [Completion Date]. This project involved [brief description of the 

project scope and objectives]. 

Throughout the project, our team [mention any significant achievements or challenges 

overcome]. We appreciate your collaboration and support, which were instrumental in achieving 

these results. 

We have conducted thorough testing and validation, and we are confident that the system meets 

the agreed-upon specifications and requirements. Enclosed with this letter are the final project 

deliverables, along with documentation for your review. 

If you have any questions or require further assistance, please do not hesitate to reach out. We 

look forward to the opportunity to work together on future projects. 

Thank you for your trust in us. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


