
Submission Letter for Technical 

Documentation Clearance 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to submit the technical documentation for clearance related to [Project 

Name/Description]. The documents are prepared in accordance with the standards and guidelines 

provided by [Regulatory Body/Authority]. 

The attached documentation includes: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

Please review the attached materials and provide any feedback or clearance at your earliest 

convenience. If you require any further information or clarification, feel free to contact me via 

email or phone. 



Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


