
Subject: Request for Scheduling Appointment for 

Immigration Support 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Organization/Office Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request an appointment for immigration support regarding my [type of 

immigration issue, e.g., visa application, asylum request, etc.]. I would greatly appreciate your 

assistance in navigating this process. 

Could you please let me know your availability for a meeting? I am flexible with my schedule 

and can adjust to a time that is convenient for you. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


